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 (Company Name) 

Procedure Number 

INT0010 
 

SECTION: Internal Policies and Plan Development Date 
  

TITLE: Company Overview 
Page Number 

 

 
Supersedes New 

 
Purpose The purpose of this document is to provide an overview of (Company 

Name) operations. 

  
Target 
Audience 

All employees of (Company Name) 

 
General 
Overview 

(Company Name), headquartered in (Location), includes operations in 
(List all locations covered by the C-TPAT application).  
(Company Name) currently employs approximately (Number) 
professionals involved in (describe type of business – for example 
automobile manufacturer, parts distributor, or retailer ).  
 
Include other information about the company that would assist CBP and 
other outsiders to better understand the company’s business operations.  

 

Business Units If the company participates in more than one field, use separate “Business 
Units” fields to provide a brief description of each unit. 

 
Facility 
Descriptions 

Provide a description of the facilities, activities conducted, and the hours of 
operation.  Maps and pictures should be included when possible.  This 
information can be uploaded to the C-TPAT Security Portal to provide CBP 
with information about your business operations, and to assist them in 
determining the best location for the validation visit.  See attached sample 
Facility Description.  

 
Reference Company Web Site: 

 
� Provide link to company web site. 
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Attachments � INT0010A Sample Facility Description 

 
Responsible 
Organization 

The (Department Name) has responsibility for implementing, and 
maintaining this document. 

 
Authorization This document is authorized by (name of person, job title, and/or 

department responsible for authorizing this procedure.) 
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